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Child Signature Program 2
Budget Narrative
SAMPLE

	 Lead Agency
	First 5 ABC County

	 Reporting Period
	July 1, 2013  - December 31, 2013




Please provide a narrative description that explains the expenditures claimed for reimbursement in the Claim for Reimbursement – Program Funds (Form 1), and how they are directly related to the core program requirements detailed in RFA #2 and the Lead Agency’s approved application.

Describe the personnel costs in detail, including, but not limited to, the following:

· Quantity of positions and total cost for each classification/title performing program-related services
· Identification of contracted positions and the funding for these services
· Description of work and/or services performed by all funded positions
· Staff benefits

Describe the operating costs in detail, including, but not limited to, the following:

· Breakdown of costs by category
· Identification of contracted relationships and the funding for these services
· Explanation of how the operating costs support program requirements
· If “Other” was reported, provide a detailed description of what the funds were used for and corresponding amount



SAMPLE Narrative
Personnel and Benefits

Early Learning System Specialist (ELSS)
Three full-time ELSSs conducted readiness assessments in each Child Signature Program (CSP) participating classroom and input data into the CSP 2 Profile and Evaluation Data System. Through findings collected from each readiness assessment, the ELSSs created an action plan to begin improvement. The ELSSs attended Classroom Assessment Scoring System (CLASS) Train-the-Trainer, and are certified CLASS and ASQ-3 Trainers. The ELSSs visited 30 CSP classrooms on a weekly basis to keep up communications, observe, assist those with limited computer/internet skills access the CLASS and Tobacco online training, and provide support as needed to teachers and/or site supervisors. The ELSSs conducted CLASS observations in 21 classrooms currently not using CLASS, and provided the Introduction to CLASS Online program to all CSP classroom site supervisors and teachers. The ELSSs kept in communication with participating program executive directors, site supervisors, and teachers about the CSP process. 

Total Staff Salaries: $90,000.00, Benefits: $31,500.00 

Total Personnel Costs: $121,500.00

Operating Costs

Materials: $3,250.00 
Purchased Ages and Stages Questionnaire (ASQ) and CLASS educational materials for distribution to teachers.

Supplies: $2,000.00
[bookmark: _GoBack]Purchased supplies such as ink cartridges for printer, note pads, copy paper, pens, pencils, manila folders, etc.

Printing: $750.00 
Printed Classroom Activity Lesson Flyers and other educational materials for distribution.

Equipment: $2,250.00 
Purchased six Notebooks for teachers to access the Early Education Effectiveness Exchange. 

Training: $1,275.00 
CLASS additional online training for Train-the-Trainer, ASQ, and Creative Curriculum for Preschool in Action Bilingual.

Travel: $3,976.00 
Visited 30 classrooms on a weekly basis; ELSSs traveled to San Diego, Sacramento, and CLASS Training $1,430.00; airfare and parking for ELSS attending a CSP meeting in Sacramento $681.00; ELSSs accommodations in Sacramento for CSP meeting, and related workshops $675.00; meals $144.00; training registrations $1,046.00.

Other: $2,500.00 
Office space rental in order to accommodate classroom teachers to meet with the ELSS after hours for further training and other work related activities. 

Total Operating Costs: $16,001.00

Total Budget: $137,501.00
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