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[Date]

The Honorable [Name]
[Street Address]
[City], [State] [Zip Code]

Dear [Title Name]:

I am writing to invite you to participate in The State of [insert your County]’s Young Children: A Community Town Hall to discuss the most pressing issues facing young children and families in our community and potential state and local solutions. This town hall event, presented in partnership by [insert county commission and partners/co-hosts], is tentatively scheduled for [insert date/time range under consideration] at [insert location] pending your availability.

During the town hall, some of the county’s leading experts on young children’s issues will present an overview of the state of [insert issue areas to be featured] in California and in [insert County], including the opportunities and challenges inherent in building a better life and future for our youngest community members. Following the presentations, we would be honored if you would participate in a panel discussion about these issues and potential policy proposals to help [insert County]’s children succeed and thrive in school and in life. 

Research shows more than 80 percent of a child’s brain growth is completed by age 3, with 90 percent completed by age 5. Early brain development is essential to helping our children develop vocabulary, enhance their social-emotional development and school readiness, and provide them with a greater chance of lifelong success, which is why it’s of the utmost importance we engage in a dialogue about these issues now as a community. 

[bookmark: _GoBack]Sponsored by [insert county commission and partners/co-hosts], The State of [insert your County]’s Young Children presents the opportunity to come together on behalf of young children with local leaders and stakeholders in [insert influential stakeholders to be invited… education, healthcare, and business], as well as community members. We also invite you, as our elected representative, to share your thoughts on the issues and potential solutions. 

Other local leaders [invited/to be invited] to participate include [insert name of policymaker], [insert name of policymaker], and [insert name of policymaker]. The event will be moderated by [insert moderator name] and include time for questions from the audience.

During the town hall, we will be asking all participants and guests to make a commitment to improving the lives of our county’s youngest residents by taking the First 5 Pledge (see enclosed card). 

We hope you will be available to join us. [Insert county commission contact] on our staff, will follow up with your office in the coming days to discuss this opportunity further. In the meantime, please contact [Name] at [E-mail] or [Phone] if you would like any additional information.

With warmest regards,
[Name]
[Title]
[Organization]
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